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University of California, Berkeley Circle K International 

2008-2009 Chair Application
Project Coordinator and Webmaster
Thank you for applying to be a chair.  Please answer the following questions as completely and honestly as possible.  Feel free to extend your answers on a separate sheet of paper if you need more space.  Be sure to answer all of the following questions in relation to your first and second choice positions. If you have any questions, please contact James Lee at JLee123@gmail.com.  All chair application materials are due by 11:59 pm Wednesday, March 26th. 

	General Information

	Last Name:  

  First Name: 
 
  MI:  


Birth Date: 

 / 

 / 


Gender: 
 


	Contact (School Year, Current)

	Address:
 

   Cell:
(  
 )  
 


      City:
 

State:  

Zip:  

   Phone:
(  
 )  
 


  E-mail:
 

  AIM:
 


	Academic

	Major:  

2nd Major or Minor (if applicable):  



GPA:  

Year in school:  

Career Goals:  



	Miscellaneous

	Do you have a car on campus?  


	Chair Selection

	Rank the positions for which you wish to apply      Mark “1” for highest priority

	

	
	Project Coordinator
	
	Webmaster

	Interview Times

	All applicants must schedule a 30 minute interview with the executive board.  Please indicate all hours of availability.

	3/31 Monday 5-8 pm
	
	4/2 Wednesday 5-9 pm
	

	4/1 Tuesday 8:30-10 pm
	
	4/4 Friday 7:30-9 pm
	


	Personal Statements

	Why do you want this position?  What does being a board member mean to you? (Please read position descriptions)

	

	Project Coordinator: Tell us about your service project experience and how that would qualify you for this position.
Webmaster: Tell us about your experience in website creation/programming.  If you are new to web design, what kind of steps are you prepared to take to learn these skills?

	

	If appointed, how would you be a good board member and how would you support other board members?

	

	Project Coordinator: What changes would you make to the current position?  What ideas do you have for new service projects?
Webmaster: In what ways will you be able to improve the website?

	

	Describe any other commitments you have outside of Circle K (include school, other organizations, work, etc.) and how you would manage these commitments with Circle K.

	

	Certification

	Thank you for completing the 2008-2009 Committee Chair Application!  Please submit either of the following:

1)
A signed hard copy of this form to James Lee by 11:59 pm Wednesday, March 26th, 2008.

2)
A signed electronic copy of this form to JLee123@gmail.com by 11:59 pm Wednesday, March 26th, 2008.

	Signature
	
	Date
	


	Position Descriptions


As a board member, you will be expected to lead the club in creating service, leadership, and fellowship.  Please become familiar with the role of being a board member as well as the individual roles of each position.
All Board Members

· Attend the weekly board meeting

· Attend the general meeting

· Attend at least one service project a week

· Support at least two other chairs at their committee meetings

· Chair projects, attend events, and help other board members as necessary

· Care for the members and act in their interest
· Lead the club in creating great service, leadership, and fellowship!
Project Coordinator

· Organize and chair continuous, weekly service projects throughout the term
· Work with the Service VP to provide a variety of meaningful service projects for the membership to attend
· Coordinate the chair-a-project program, which entails teaching members how to chair service projects, helping them get members to attend, and following up with their progress
Webmaster

· Create a new design for the website reflecting our club theme

· Update, add, and maintain web pages

· Administer the site databases

· Assist with audio and visual equipment during general meetings
PAGE  
UCB Circle K | 2008 – 2009 Chair Application

Page 3 of 4

