[image: image2.emf]People’s Test Preparation Service
Fall 2012 Partner Application form
Application deadline is June 1, 2012 via email to ptps.berkeley.site@gmail.com
	School Information

	

	School Name:
	     

	Address:
	     
	
	

	Site Contact:
	     
	Telephone:
	        Cell:       

	Job Title:
	     

	Email Address:
	     
	Past Partner:
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	

	

	Goals and expectations

	

	Briefly describe how PTPS can contribute to the school.  What are your expectations of our program?
     

 FORMTEXT 
     

 FORMTEXT 
     
PTPS continually strives to provide SAT preparation classes to students who otherwise do not have access to them.  What are some steps the school will take to ensure the program meets its goals?
     

 FORMTEXT 
     

 FORMTEXT 
     
PTPS plans to make extra-help tutoring sessions available to students, if needed. These sessions would take place on Saturdays or after the regular weekday afternoon sessions. Will the school be able to provide a room for these sessions?

     

 FORMTEXT 
     

 FORMTEXT 
     


	attendance and policy

	

	How can the site contact assure consistent attendance for every session?
     

 FORMTEXT 
     

 FORMTEXT 
     


	

	How will school policy and conduct codes be enforced when non-school staff members (i.e. our volunteer tutors) are teaching a classroom?
     

 FORMTEXT 
     

 FORMTEXT 
     


	

	Do you have a designated staff member in case of student conduct issues that require immediate attention? Please list his or her name and contact information.
     

 FORMTEXT 
     

 FORMTEXT 
     



	
Publicity

	

	Check marketing methods that would be most effective in publicizing the PTPS program to your students:
 FORMCHECKBOX 
 Tabling during career fair               FORMCHECKBOX 
 Making announcements                FORMCHECKBOX 
 Distributing flyers to teachers
Other marketing methods not mentioned above:
     

 FORMTEXT 
     

 FORMTEXT 
     


	

	PTPS plans to visit its partner school and give a presentation about the program.  Please list three teachers who might be interested in having us and their contact information.
     

 FORMTEXT 
     

 FORMTEXT 
     
Are there any school or student newsletters, or other means of publicizing PTPS to student body as well as to parents? PTPS will provide brief informational text.

     

 FORMTEXT 
     

 FORMTEXT 
     


	scheduling

	

	Check all days and times the school can host the PTPS program.  Be sure to indicate which time period is most preferred. (1 being most preferred)
Monday

Tuesday

Wednesday

Thursday

Saturday

Sunday

2:30-4:30 P.M.
(10 -12 p.m.)

(10 -12 p.m.)

3:30-5:30 P.M.
(12:30-2:30 p.m.)

(12:30-2:30 p.m.)

Indicate school holidays and breaks if the school has any for the spring semester.

     

 FORMTEXT 
     

 FORMTEXT 
     


	OTHER INFORMATION

	

	Is there anything else PTPS needs to know in addition to the information above?
     

 FORMTEXT 
     

 FORMTEXT 
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