Unit Sustainability Education Coordinator (USEC)

Position Outline
To be a yearlong appointed position by Housing Facilities Operations and Services and Campus Recycling and Refuse Services

Revised 7.30.2004 
· Required qualifications 
· Self-starter 
· Ability to work with little supervision 
· Attention to detail and well-developed organizational, written, oral communication and administrative skills 
· Desire to educate and advocate peers for sustainability and related issues 
· Yearlong commitment to the position 
· Program expectations (total time commitment: 5 paid ($10/hr) hours per week) 
· Unit 
· Be the student contact for the resident directors, facilities manager, and dining services general manager regarding sustainability issues for the unit 
· Conduct regular meetings with resident directors, facilities manager, and dining services general manager to discuss sustainability issues 
· Supervise and assist with all unit-wide sustainability education programs 
· Be the student contact for the Goodwill reuse and recycling drive at the end of each semester 
· Acquire and supervise RSECs for each hall in the unit 
· Meet with the facilities manager and RSECs at least once to discuss 
· Working relationship 
· Junk mail reduction programs 
· Other pertinent issues 
· Report to Student Sustainability Education Coordinators (SSECs) with a weekly update form 
· Attend meetings with SSECs and other USECs as well as general meetings with SSECs, other USECs, and all RSECs. 
· Hall 
· Conduct regular inspections of facilities to check on recycling signage and functionality of recycling chutes and collection centers in building and recommend ways to improve them 
· Be the point person for hall residents with sustainability questions 
· Maintain battery & cell phone recycling in the security monitor (SM) booth

· Separate cell phones from batteries
· Take cell phones and package for shipment to recycling vendor

· Take full battery containers to central collection bucket 

· Meet with your facility manager at least once to discuss pertinent issues 

· Organize a project 
· A “Eat the World, Save the Earth” food waste reduction campaign in the dining commons
· A reused notebook-making workshop 
· A used stuff exchange shelf or box in the ground floor lobby 
· A recycling competition between dorms 
· Work with the recycling office to develop new sustainability programs
· Conduct a water, energy, transportation or consumption awareness campaign

· Create your own outreach or project 
· Campus Recycling office 
· Regular meetings with SSECs and other RSECs at least twice a month 


Help plan bi-annual Sustainability Week on campus tentative dates: early October and mid-April

Help plan other various education events (Green Campus campaign, America Recycles Day, green building art and design contests, Earth Day)


Help establish a campus-wide sustainability network

· Skills learned 
· Management 
· Have the opportunity to supervise RSECs 
· Learn how to motivate and work well with others 
· Work with media 
· Press releases 
· Phone interviews 
· Build coalitions 
· Work with other student groups and campus departments 
· Work with resident directors, facility manager, and dining services general manager 
· Work within the campus framework 
· Cost-benefit analysis and managing a budget 
· Work with the ASUC
· Develop communication skills 
· Public speaking 
· Formal letter writing 
· Design a campaign 
· Outreach, strategy, implementation 
· Graphic design 
· Coordinate big events on campus 
· Plan, organize, implement 
· Publicity/Outreach 
· Coordinate with campus entities 
· Understand functional and operational aspects of recycling 
· Benefits 
· Access to recycling office materials and workspace that includes a computer, desk, staff to ask questions, and loads of recycling outreach and information 
· Ability to work on projects that improve both your immediate and the global environment 
· Develop relationships with the administrative staff, leaders of the campus community 
· Looks great on a resumé 
· Peer to peer setting by example is the most powerful tool to use if we are to effectively increase recycling awareness and output 
· Make lasting changes at the top public university in the nation! 
